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1. O01mue moJiokeHUud

1.1. Hacrosimee nomoxxeHue ompenesseT HazHaueHHWe, LEId, 3aladd, QyHKIUA,
NpaBa, OTBETCTBEHHOCTb U OCHOBBI AESITENHHOCTH aAMUHUCTPATUBHO- YIIPaBJIEHYECKOM
yacty JInTXKT —dunmana PI'YIIC (nanee - AYY).

1.2, AQMHMHHCTpAaTHBHO-yNpaBleHYeCKas  4acTb  SIBJIAETCH  CTPYKTYPHEIM
nonpaznenenueM JIMTXKT dunuana PI'YIIC, ocylmecTBAsIOMKUM  TOKYMEHTAIIHOHHOE
W aIMHMHUCTPAaTUBHOe obecnedeHrne 3¢ (HEeKTUBHOTO YIpaBIeHHs TEXHUKyMa uepe3
pasBUTHE W NOAJNEPXKKY (GYHKUUH CHCTEM MAeNIONPOM3BOJCTBA U HH(DOPMALMOHHOIO
obMeHa, perjlaMeHTalMH, JeJIeTUPOBAHUS TOTHOMOYHN ¥ 00UIero aAMUHUCTPUPOBAHKS.

1.3. TlosHOEe HaWMEHOBaHUE CTPYKTYpPHOIO MOJpa3feieHus: aAMUHUCTPATHBHO-
yIpaBlieHYeCKas 4acTh; COKpallleHHOe HauMeHoBaHue: AYU.

1.4. B cBoeit pearensHocT AVYY  pyKOBOACTBYeTCS  JEHCTBYIOLIUM
3aKOHOJATeIbCTBOM, HOPMATHBHO-IIPaBOBBIMM aKTaMU YHHBEpPCUTETa M TEXHHKyMa,
HacTosaUM llonoxeHuem.

1.5. AAMUHUCTpaTUBHO-yIIpaBieHuYeCcKasl 4acTh MOJUUHSETCS B YCTAHOBJIEHHOM
NOpsIIKE TUPEKTOPY TEXHUKYMA.

1.6. HenocpencrtseHHoe pPYKOBOACTBO JesTeNbHOCTBIO AYY ocyiiectsiser
JUPEKTOP TEXHUKYMA.

1.7.  Crpyktypa AYY cOCTOMT u3: AUPEKTOp, 3aMECTUTENb JUPEKTOpa IO
aIMUHHACTPATUBHO-XO35HCTBEHHOM padoTe, 3aMecTUTeNh JUPEKTOpa M0 Yy4eOHOMH
paboTe, 3aMeCTHUTENb JUPEKTOpa [0 BOCIUTATENBHOW paboTe, TIaBHBIM Oyxranrtep,
PYKOBOAUTENU CTPYKTYPHBIX MOAPa3IeICHUN.

1.8. Belueykazanusle pabOTHUKK Ha3HAUarOTCs Ha JIOJDKHOCTH M OCBOOOXKAAIOTCS
OT 3aHMMAaeMbIX IOJDKHOCTEH NPHUKA30M JUPEKTOpAa TEXHUKyMa B COOTBETCTBUU C
JEeNCTBYIOIIUM 3aKOHO1aTeNsCTBOM PO.

1.9. KBanudukanronusle TpeboBaHus, GyHKIMOHANBHBIE 00S3aHHOCTU, IpaBa,
OTBETCTBEHHOCTh 3aMeCTHUTeNlel NupeKkTopa, IN1aBHOrO Oyxrajirepa U PyKOBOIUTENCH
CTPYKTYPHBIX NOApPA3AECIeHUN pPEerJaMeHTUPYIOTCS JIOKHOCTHBIMUA HHCTPYKIHSIMU,
YTBEPXKIaeMbIMA JUPEKTOPOM TexHUKyMa. C MOMOLIBIO JODKHOCTHBIX WHCTPYKIIMH
PETyIHPYIOTCS B3aUMOCBSI3U MEX/y HAIPABJICHUSIMY, IOAPA3AEICHUSIMU U OTJIeNIbHBIMHU

COTpYAHUKaMH.
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1.10. Corpynnuxku AVYY pyKoBOAAT BCeH HEATENBHOCTBIO TEXHHUKYMA, HecyT

NEPCOHANBHYIO OTBETCTBEHHOCTD 34 CBOEBPEMEHHOE U Kaue€CTBEHHOE BO3JIOKEHHBIX Ha
HUX 3a7a4.

1.11. CTtpykTypa ¥ WTaTHas YUCIeHHOCTE AYY cOrnacoBeIBaeTCA C AMPEKTOPOM
TEXHUKyMa C ydeToM creuupukd, odbemoB pabor u yrteepxaaercs OI'BOY BO
PT'VIIC.

1.12. AVY ocyliecTBIsET CBOK JESTENbHOCTh BO B3aUMOJAEHCTBUH C APYIMMHU
CTPYKTYPHBIMH MOApa3AeICHUIMU TEXHUKYMA, & TAKXKE B [Ipejiesax CBOeH KOMIIeTeHI[U U
CO CTOPOHHMMH OpraHU3alUsIMH.

2. lequ 1 3aaa4U aAMUHUCTPATHBHO-Y MPaBJeHYEeCKOH YacTu

2.1. OcHoBHo# nenpto AYU sBiseTcs opraHu3allHOHHOE, CBOEBPEMEHHOE U B
IOJHOM OOBEME pPYKOBOACTBO BCEMH HANpPaBJICHUSIMU [AESTENbHOCTH TEXHUKYMaA,
KOHTPOJIb HUCIIOJIHEHUS TOJYMHEHHBIX UM pabOTHUKOB CBOMX JOKHOCTHBIX
00s13aHHOCTEH.

AIIMUHUCTPAaTUBHO-yNpaBleHYecKasi 4acThb HEOOXoAuMa IMpexXae BCero mas
yIpaBJieHUs] OpraHU3aUen.

2.2. OcHoBHbIe 3agaun AYU:

- Ymupasnenue. AIMUHUCTPATUBHO-YNPABICHUECKUH MNEpPCOHall PYKOBOJMUT BCEM
IOPOUCXOMAIMM B ydpexaeHuu. Takue paboOTHUKKA 00s53aHBI OPraHU30BBIBATH BCE
KM3HEHHO HeoOXoOMMBle Impollecchl st obecriedeHus:  (yHKUUMOHUPOBAHHS
OpraHu3alumu.

- KoHTpons. 3agaua Bcex pykoBojuTeneli - obecreunBarh 3Q(HeKTUBHBIA KOHTPOJIb 32
[IOJYMMHEHHBIMH CcOTpyaHukamu. Kpome »sToro, pabOOTHUKM aIMHUHUCTPATUBHOIO
IepcoHalla KOHTPOJIUPYIOT U JIpYTHE ACTEKThl AEATEIbHOCTH TEXHUKYMA.

- Opranuszanus Tpyaa. Opragu3anus Tpyna — 3TO CO3[aHUE ONTUMAIIBHON CTPYKTYPEI
ynpasiieHusa. PykoBomutens mnoxbupaer paOOTHUKOB JJsi KOHKpPETHOW paboThl,
Jelnerupyss MM 3aJaHMsl WIM I[IOJHOMOYMS, JIMOO IpaBO HCIOJIB30BaTh PECYPCHI
YUPEXKTCHUSL.

- MotuBanus (aktuBuzauusi). MoTuBanus (akTHBU3AIMsI) - 3TO COBOKYIHOCTb

METOZI0B, CTUMYIUPYIOLKMX paOOTHHKOB K Haubolee 3 heKTUBHON paboTe.
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Pelrass atu 3apaum, agMUHHUCTPATHBHO-YIIPABIEHUECKUM MepcoHan obecrieynpaeT

3 (HeKTUBHOCTD AESITETRHOCTH OPraHM3aIUH.
3. OcHoBHbIe QYHKHHH AAMUHUCTPATHBHO-YNIPAaB/IeHYeCKOH YacTy

3.1. Pabora co CTOpOHHMMU OpTaHU3ALHUIMHU.

3.2. Ilonbop kaHIUATOB Ha BaKaHTHbBIC OJKHOCTH.

3.3. Ilonydyenue u pacCMOTpeHHUE MOCTYNAOWUX B TEXHUKYM JOKYMEHTOB U MHBIX
MH(QOPMAIlMOHHBIX MaTeprayioB (IIMCEM U T.I1.) MO CBOEMY MPOQIII0 AEATEILHOCTH,
HalpaBlIeHUE B paboTy MmoapasieNeHUsIM.

3.4. (CBoeBpeMEHHOe BHeCeHUE U3MEHEHWH U NONOJHEHUH B HOPMATHUBHLIE U
JIOKaJbHblE AKThl, OTHOCSLUMECS K AesATeJbHOCTH BCEX MOApa3lesieHUH TeXHUKyMma, a

TAKXXC NPEATTOXKCHHUA 110 UX OTMEHE, B CBA3H C KX HCAKTYaJIbHOCTLIO.

3.5. OcymiecTBieHre B IIpefieiaX CBOMX KOMIICTEHIMM (DYHKUHMH YHOpPaBICHUS
(MIaHUpPOBaHWS, OpTraHW3alU¥, MOTHBAUWH, KOHTPOJS), MPUHSITUS pELICHHH,
00s3aTeNbHBIX U151 BceX pabOTHUKOB TEXHUKYMA.

3.6. IlepcrnekThBHOE U Tekylllee TJIaHUPOBAHKWE JESITEIbHOCTH TEXHUKYMa,
[IOArOTOBKA IIPUKA30B, paclOpsHKEHHH UM MHBIX JOKYMEHTOB, KacaloIIUuXCs
BO3JIOKEHHBIX Ha HUX 33124 U QYHKIUH.

3.7. IlpunsTrie HEOOXOIUMBIX Mep ISl YIYUlLIEHUsI MaTePUabHO-TEXHUUECKOTO0 U
uHbOpMallmOHHOT0 o0ecTeyeHust, YCJIOBUH Tpy/Ja, TMOBBbILICHUST MPOPECCUOHANbHOM
MOATOTOBKYU pabOTHUKOB.

3.8. OcyulecTBieHue KOHTPOJIS Hal BBIMOJTHEHHEM (hYHKIIUH, BO3JIOKEHHBIX HA
OCTaJIbHBIX COTPYAHUKOB, a TaKKe PETYIUPOBAHUE UX NESITEIBHOCTH.

4. TlpaBa aAMUHUCTPATHBHO-YNPABJIEHYECKOH YaCTH
AVYY B Lensx ocylecTBICHHS BO3JIOKEHHbBIX Ha Hee 3a1a4 M QyHKLUWH uMmeeT npaso:

4.1 [paBaThb pa3bsiICHEHUS M YKa3aHUS CTPYKTYPHBIM MOApa3AeieHUsIM TeXHUKYMa
10 BOMpPOCam, OTHECEHHBIM K KoMIleTeHIIuu AYU;

4.2. BHOCUTb HPENJIOXKEHUS MO0 COBEPUICHCTBOBAHUIO (OPM U METONOB pabOThI
AVUY u TexHUKyMa B LEIOM;

4.3. ocyLIecTBIIATE B Mpenesiax CBOSH KOMIIETEHLHH MPOBEPKY U KOOPAUHALUIO
IEeATENILHOCTH CTPYKTYPHBIX [OJpa3/iesIeHuH, 1o pe3ybTaTax IIPOBEpPOK AOKJIaIbIBaTh

IUPEKTOPY TEXHUKYMa;
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4.4. y4acTBOBaTL B IOAOOpPE M PACCTAHOBKE KaIpOB IO CBOEMY MpPOQPHIIIO

OEeATEIIbHOCTH,
4.5. BHOCUTbH IIPCIJIONKCHUS JUPEKTOPY TEXHUKYMa 110 MOOIPEHHUIO U HAJTOXKEHU IO
B3BICKAaHUM Ha pa6OTHI/IKOB TEXHUKYMaA.

5. OTBeTCTBEHHOCTD
AJIMUHUCTpaTUBHO-YIIPABJIEHYECKAs YaCTh HECET OTBETCTBEHHOCTD!:

5.1. 3a HeHCHIONHEHWE WIM HEHaJJeXxallee  BBIMOJHEHUE  (YHKIUH,
NpenyCMOTPEHHBIX HacTosuM IlotokeHneM;

5.2. 3a mpaBOHApYyIIEHHUs, COBEPLICHHBIE B MpOIlecCe CBOEH IESITENBHOCTH B
NOpsAJIKE, YCTAHOBIEHHOM JEHCTBYIONIMM 3a8KOHOAATENECTBOM PD;

5.3. 3a mpH4YMHeHHe yllepba TEeXHWKyMa — B IOpPsJKe, YCTaHOBIEHHOM
JEACTBYIOLIUM 3aKOHOAATENLCTBOM PD;

5.4. 3a HecoOJrOfleHNe MPaBUI U HOPM OXPaHBI TPyIa M TEXHUKH 0E30TIacHOCTH,
IpaBUJl BHYTPEHHEr0 TPYAOBOr0 paclopsiaKa paboTHUKOB.

6. BzaumooTHomeHus

6.1. AIMUHUCTpaTUBHO-yIpaBieHUYECKas 4YacTh B TMpolecce paboThl
B3aUMOJEHUCTBYET CO BCEMU CTPYKTYPHBIMHU TOAPA3ACIICHUSMU TEXHUKYMa,
OpraHM3aUMsIMU U YUPEKACHUSAMH [0 BOIPOCAM JEATENBHOCTH, Ui PELLIECHUS

3aja4 U QYyHKUMH, IpeayCMOTpEeHHBIX HacTosuM [lonoxeHuem.

7. 3aka09uTeIbHbIE M0JI0KEHUS
7.1. Bce m3MeHeHUs M JOomojHeHUs B Hacrosiulee [lojoxeHue NpUHUMAIOTCS
Coserom @unnana u yreepxaatorcs nupekropoM JIuTXKT — dunuana PI'VIIC.,
7.2. llonoxeHue 00 aAMUHUCTPaTUBHO-YIpaBiIeHYECKOH dYacTh JIMXOBCKOIO
TEXHUKyMa >KeJEe3HONOpOoXHOro Tpancmnopra - ¢unvana ®I'BOY BO «Poctosckuit
rOCyIapCTBEHHBIM YHUBEPCUTET INyTEeH COOOIIeHUsI», yTBepxkAeHHOoe 27.10.2020

(mpotoxor Ne 2), IpU3HATE YTPATUBIIMM CHITY.

Pazpabotano:

Crneuuanuct 1o nepcoHairy HN.B.I'yiosa




