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defepasibHOE rocyAapcTBEHHOE BHOKeTHOE
obpaszoBaTe/ibHOe yUpeXXjeHne BbICLLEro obpasoBaHus
«POCTOBCKWUI roCyAapCTBEHHbIN YHUBEPCUTET MyTel COOBLLEHMNSI»
(PIreOY BO PIyYTIC)

MNOJTIOXXKEHUE
O JINYHOM [OENE CTYAEHTA
®EOEPAJIBHOIO NTIOCYAOAAPCTBEHHOIO BIOAXKETHOIO
OBPA3OBATEJIbHOI'O YUYPEXXAEHWNA BbICLLEINO OBPA3OBAHUA

«POCTOBCKUI TOCYOAPCTBEHHbLIN YHVUBEPC UTET MYTEW COOBLLEHNA»

1. O6Lwme NoNoXeHNs

11 TlonoxeHve 0 NMYHOM pfene CTyfeHTa (ganee - [1o/oXKEHWe) onpegenser
MopsaoK (OpPMUPOBaHWA, BefeHWA, XpaHeHUs NnYHbIX fden ctygeHtoB ®IBEOY BO
«POCTOBCKWIA rOCYapCTBEHHbIN YHUBEPCUTET NyTel COO6LLEHNS» (Aanee — YHUBEPCUTET)
n unuanos PIYTIC (ganee - omnmnanos).

1.2 TlonoxeHne pa3paboTaHO B COOTBETCTBUM C PeaepasibHbIM  3aKOHOM OT
29.12.2012 Ne 273-®3 «0O6 o06pa3oBaHMM B Poccuiickoin defepaunm», MNPUKa3oM
MwuHobpHaykn Poccum oT 21.08.2020 Nel076 «O6 yTBepxaeHuwn [llopsigka npuema Ha
0by4yeHne no o6pa3oBaTefibHbIM MNPOrpamMmMam BbICLLEr0 06pa3oBaHWsA - Mporpammam
bakanaspuara, nporpaMMam cneyuasuTeTa, nporpammam MarucTpatypbl», MpUKasom
MwuHnpocseleHnsa Poccun ot 02.09.2020 Ne 457 «O6 yTBepxaeHumn NMopsaaka nprema Ha
obyyeHve no o6pas3oBaTe/lbHbIM  MporpaMmaM  CpefHero  npogeccUoHaNbHOMo
obpasoBaHus», PefepasibHbIM 3aKOHOM 0T 22.10.2004 Ne 125-®3 «O6 apxvBHOM fene B
Poccuiickon  ®defepaummn», WHCTPYKUMEN MO  [efIoNpPOU3BOACTBY B YHUMBEPCUTETE,
Yctasom ®Ib0Y BO PIrYMNC, WHbIMU NIOK&IbHLIMA  HOPMATWMBHLIMK  aKTaMu
YHMBepcuTeTa, NPUHATLIMU B YCTAHOB/IEHHOM MOPAAKe.

1.3 TlopsafoK BefdeHUs U XpaHeHUs JfINYHbIX fJen  CTYLAEHTOB B (huamanax
YH/BEPCUTETA OMpefenseTca pacnopsanTenbHbIM 4OKYMEHTOM AUpeKTopa unvana.



2. OnpegeneHnst NOHATUIA

B HacCTOSLLEM MOMOXEHUM MCMOMb3YHOTCA CNeayoLe OCHOBHbIE MOHATUS:

- JINYHOE [eNo CTyAeHTa — CrpynnupoBaHHas 1 ogopmsieHHas B COOTBETCTBUM C
TpeboBaHNAMM  HacToAWEero [1o/I0XKeHNS COBOKYMHOCTb [AOKYMEHTOB, COAepalymx
cBefeHus 06 obyuvarollemcs (fanee — NMYHOe [4eno);

- (hopmMmpoBaHMe NIMYHOTO fAena - jpPynnupoBaHne WCMONHEHHBIX [AOKYMEHTOB B
NINYHOE [eNo 1 cucTemaTm3aums JOKYMEHTOB BHYTPU Aena;

- BefleHVe IMYHOro fena - KOMMIeKC MepornpuaTUii No npuobLLEHNIO LOKYMEHTOB,
MoANeXalnx XpaHeHMo B COCTaBe JIMYHbIX e/ B XPOHO/IOTMYECKOM MOPSAKe, BHECEHUIO
3anucert B COOTBETCTBYHOLUME Y4YeTHble (HOPMbI, MEPUOANYECKON MPOBEPKE HaMUUA U
COCTOSHUA INYHBIX Aen;

- XpaHeHVe JfIMYHOrO pfena - O6ecnevyeHWe pauvoHAIbHOTO pPasMeLLeHns U
COXPaHHOCTM NIMYHOTO fena, BKIYas KOHTPO/Ib MX COCTOSHUSA, LABVMXKEHWS, Bblhayn BO
BPEMEHHOE MO/b30BaHMe [0 MOMEHTa nepedadvt NIMYHOrNO Aena B apxume (Ha MOCTOSAHHOE
XpaHeHue).

3. dopMupoBaHMe NNYHOrIO aena B I'IpI/IEMHOM KOMUMCCUn

3.1. ®dopmupoBaHMe NUYHBLIX Aen abUTypueHTOB, MPOU3BOAMTCA B MPUEMHOM
KOMUCCUM  YHUBEpPCUTETA  COTPYAHUKAMWM  OTOOPOYHBLIX  KOMUCCUIA  (DaKy/bTETOB,
TexHuKyma PIryric.

3.2 JlnyHoe fAeno QopmMupyeTcs Ha KaX4oro abuTypueHTta. Bce [OKYMEHTHI
MOALUMBAKOTCA B Manky-ckopocwmearteb. O6/10XKKa /IMYHOrO [fena OogopMmIseTcs B
COOTBETCTBMM C [MpunoxkeHnem Ne 1.

3.3.  OTBeTCTBEHHOCTb 3a (hopMMpOBaHME JIMYHBLIX [efl  BO3/laraeTcs Ha
OTBETCTBEHHbIX 33 HAbOp NNL, YTBEPKAEHHbLIX NMPUKA30M M0 YHUBEPCUTETY.

3.4. [llpvem [OKYMEHTOB OT MOCTynawowux B YHUBEPCUTET MNPOBOAUTCA B
COOTBETCTBUM C AeWCTBYHOLWMMM [paBunaMm npuema Ha obyuyeHve no o6pas3oBaTe/ibHbIM
nporpaMMam BbICLLUEro 06pa3oBaHuMA - nporpamMMam 6Gakanaespuara, nporpammMam
cneumanuTeTta, nporpammam maructpatypol B ®r60Y BO PIrYTriC n lMNpasunamu nprema
Ha 00y4eHMe Mo nporpaMMam cpefHero npogeccrMoHanbHOro obpasosaHmsa B Pro0yY BO
PIYTIC.

3.5 K MOMeHTYy nepefayn NUYHOrO fena abUTypueHTa, 3a4MC/IEHHOro Ha 0byyeHue
B YHMBEPCUTET, OHO O/IHKHO COAEPXKaTb Cneaytowme JOKYMEHTbI:

- INYHOE 3asB/IEHNE O MPUEME,;

- cornacue Ha 3avyncrieHne B YHUBEPCUTET,

- cornacue Ha 06paboTKy MepcoHasIbHbIX AaHHbIX (B COOTBETCTBUM C [MONOXKEHWEM
0 NepcoHasibHbIX AaHHbIX ®IEOY BO PIryTriC);
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cornacve Ha 06paboTKy MepCoHaNIbHbIX  [JaHHbIX,  pa3peLleHHbIX
nocTynawLwmmM 419 pacnpoctpaHeHus (B COOTBETCTBUM C [10/I0XKEHNEM O MEPCOHa/IbHbIX
AaHHbIX PIFBEOY BO PIryriC);

- OpUrMHaN UNM KOMUK AOKYMeHTa 06 06pa3oBaHWMM COOTBETCTBYHOLLEIO YPOBHS
(nanee - LOKYMEHT YCTaHOB/IEHHOr0 06pasLa);

- CMpaBKa 0 pe3ysnbTartax eAuHOro rocyfapCTBeHHOro sk3ameHa (415 NOCTynaroLLmX
Ha 0bpa3oBaTe/ibHble MPOrpamMmmbl BbICLLEro 06pa3oBaHuns);

- MPOTOKO/Ibl TECTUPOBAHNA N0 AUCLMUMNIINHE;

- BbINUCKA 13 NPUKasa 0 3a41CleHnr;

- JOKYMEHTbI, MOATBEPXKAAIOLME NHANBUAYASIbHbIE JOCTUXKEHWNSA, 0COOble npasa U
nperMyLLecTsa NOCTynNMUBLLEro (MY HaIMYmK);

- pe3ynbTatbl MeAULMHCKOro ocMoTpa (Npu HeobXoanuMOoCTH);

- (hoTorpadms pasamepom 3x4 cM - 2 WT.;

- NPX CMeHe (hamuInmn NPeaoCcTaBNATCA KOMUW CBUAETENLbCTBA 0 bpake u (Uam) o
pacTopXXeHnn b6paka, 0 CMeHe hamunnu,

- 3adBfleHWe 0 [OMyCKe K BCTYMUTENIbHbIM WCMbITAHUAM C  MCMOJ/Ib30BaHNEM
ANCTaHLUMOHHBIX TEXHONOIUI;

- OMUCb JINYHOTO fAena;

- [oroBop O LUenesoM 00yuyeHWW (OpUrvMHasI [OroBopa, WM KOMWUKO [0roBopa,
3aBEPEHHYI0 3aKa3uMKOM LefieBOro 00y4yeHWs, UAM He3aBepeHHYH KOMui Lorosopa C
NnpeLbsaB/ieHNEM €ero OopurnHana) npefocTaBnseTca abuTypueHTamu, MOCTyNatoWMmMn B
pamKax LIeNeBOi KBOTbI M0 06pa3oBaTe/lbHbIM NporpaMmMam BbICLLEr0 06pa3oBaHus.

[loroBopbl 0 UeneBoM 00y4YeHWM Ha CTYLAEHTOB, MOCTYMMBLUMX Ha 0Oy4yeHue no
obpasoBaTte/ibHbIM MporpaMMam  BbICLLEr0 06pa3oBaHWst MO  OKOHYaHWIO  MPUEMHOIA
KOMMaHUM nepefaroTcs COrflacHO akTy B OTAeN [LOMONIHWUTE/IbHOW LeNieBOM MOLrOTOBKM
NNLaMK, OTBETCTBEHHbIMM 33 Habop.

- MHble JOKYMEHTbI, NoJaHHble B COOTBETCTBUM ¢ [NpaBunaMm npremMa Ha 06y4eHune
no obpasoBaTe/ibHbIM NpPorpaMMamM BbICLLEro obpasoBaHus - nNporpammamM 6Gakanaspuara,
nporpammam cneuuannteta, nporpammam Maructpatypbl 8 ®I60Y BO PIrYTIC #
1lpaBunamy npuema Ha O0O6yYeHWe MO nporpammaM CpeAHero npogeccUoHaIbHOro
obpasoBaHua B PIreOY BO PIyTIC;

AGUTYpUEHTBI, He  ABNSIOLWIMECA  FpaxjaHamu  Poccuiickord — Pefepauum,
[LOMONHUTE/IbHO MPefoCTaBNAT CeaytoLme JOKYMEHTI:

- MepeBos LOKYMEHTA, YAOCTOBEPSIOLLEro SIMYHOCTb MHOCTPAHHOIO rpaXkjaHuHa B
Poccuiickoii deaepaumm (Bce CTaHMUbl C OTMETKaMW);

- opurnHasbl n (MAK) Konum JOKYMEHTOB 06 06pas3oBaHUU U MPUNOXKEHUSA K HUM,
BblaHHbIE MHOCTPaHHbLIM TFOCYAApCTBOM. [JOKYMEHTbI, BbIMO/IHEHHbIE Ha WMHOCTPaHHOM
A3bIKe, AO/DKHbI ObITb NepeBefieHbl Ha PYCCKUIA SA3bIK.

- CBUAETENbCTBO 0 nNpusHaHuM B Poccuiickor Pepepauny  UHOCTPaHHOTO
obpaszoBaHMs U (MNM) WMHOCTPAHHON KBa/M(MKaUMK, 3a WCKIKOYEHMEM Cly4yaeB, B
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KOTOpPbIX  MNPeACTaB/ieHWe  YKa3aHHOrNo  CBUAETe/NlbCTBA B COOTBETCTBMM  C
3aKOHOLaTeNbCTBOM He TpebyeTcs.

- KOMWUW LOKYMEHTOB, MOATBEPXKAAKOLWMNX NPUHALIEXHOCTb K COOTeYeCTBEHHMKAM,
NPOXMBaOLWMX 3a py6eXxoM K rpyrnnam, npegycMOTPeHHbIM 3aKOHO4ATe/lbCTBOM POd.

B dopmupoBaHUM NUYHBLIX [en abUTYPUEHTOB, He SABNAIOLMXCA TpakpaHamu
Poccuitickoii Pefiepaup, MNPUHUMAET Yy4vacTve OTAeNT MeXAYHapOAHOW [eAaTe/lbHOCTU
YHVBEpCUTETA.

3.6 JInuHble Aena He 3a4uC/eHHbIX Ha 00y4YeHWe B YHMBEPCUTET abUTYPUEHTOB
XpaHATCA B MPUEMHON KOMUCCUM LUECTb MeCALeB, a 3aTeM YHUYTOXatTcs B
YCTaHOB/IEHHOM MOPAAKeE.

[MOAMHHNKN HEBOCTPeOOBaHHbIX AOKYMEHTOB 06 06pa3oBaHMM NOCNe M3bATUA U3
NINYHBIX e NepefaroTca No akTy 1 ONUCKU Ha XpaHeHWe B apXMB YHUBEPCUTETA.

3.7 Konuu BCex [OKYMEHTOB, MpPeACTaB/ieHHbIX abuTypuveHTamn B MPUEMHYIO
KOMUCCUIO NS 3a4MC/IEHUS B COOTBETCTBMM C NpaBuiamm npuvema 1 He TpebyroLmx
HOTapuaJibHOr0  YAOCTOBEPeHWs, 3aBepAroTCH B YCTaHOB/IEHHOM nopsiake
OTBETCTBEHHbLIMW /IMLAMN MPUEMHON KOMWUCCUM YHWUBEPCUTETA, OTOOPOYHBLIX KOMUCCUI
(hakynbTeToB, TexHUKyma PIYTIC.

3.8 B otaen no paboTe CO CTyfeHTaMMU YrpaB/ieHNA KafpoB Ha nepuog 0byyeHus
nepefaroTca NINYHbIE Aena CTYAEeHTOB, 3a4MCNeHHbIX 418 00yYeHus:

- N0 nporpammam BbICLLUEro 006pa3oBaHUs, 3a WCK/OYEHWEM JINYHBIX [N
00yyaloWwmxcs, 3a4nCNEHHbIX AN MNPOXoXKaeHWs o6ydyeHns B dunman PryricC s
r. BopoHex.

- M0 mporpammamM CpefHero npoeccUoHasIbHOro 06pa3oBaHuUs, 3a4YMCNEHHbIX B
TexHUKym PIYTIC.

3.9 Mpn nepegave NMYHbIX Aen abUTYPUEHTOB, 3a4MCEHHbIX Ha 00y4yeHue B
YH/BEPCUTET, pPabOTHUKM OTAena Mo pabote CO CTyfeHTaMu YMpaB/ieHUs Kajpos
MPOBEPAIOT Ha/MyMe B NNYHBLIX [eflax [OKYMEHTOB, MPeAYCMOTPEHHbIX HaCTOALWMM
MonoxkeHveM. Mpy 06HapPY>XEHNN HeLOCTATKOB B OOPM/IEHMM NINYHBLIX Len MoCnefHue
BO3BpaLLaloTCA B NPUEMHYHO KOMUCCUIO /1A YCTPaHeHWA HeL0CTaTKOB.

4. TlopsiAOK BefeHMSI 1 XPaHEHWUs! IMYHBIX AeN CTYAEeHTOB B Nepuos o6yyeHus B
YHVBEPCUTETE

41 BepeHue, Yy4yeT W OMepaTUBHOE XpaHEHWe JfINYHbLIX [eNn  CTYAeHTOB
OCyLLeCTBNsSeTCA paboTHMKaMKU OTfena no pabote CO CTyfeHTaMW YMpaB/ieHUs Kafpos
YHMBEPCUTETA C MOMEHTA MNepesayn IMYHbIX Aen U3 NPUEMHOM KOMUCCUM W O MOMEHTa
nepegayn NNYHbLIX Aen B apXuB.

4.2 Kaxgomy nuMYHOMY fAeny CTyfeHTa MpuceamBaeTCcsd HOMEpP, KOTOPbI
MPOCTaB/IAETCA Ha 06/10)KKe/KOpeLLKe IMYHOr0 Aena.
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4.3 B cnyyae cmeHbl hamuiivm (UIMeHW, OTHYECTBa) WM WHBIX AaHHbIX CTYAEHTa,
yKa3aHHbIX Ha 0O/I0KKe JIMYHOrO fena, Ha OCHOBaHWM COOTBETCTBYHOLLEro npukasa Ha
TUTY/IbHOM JIUCTE JINYHOTO feNa BHOCATCA M3MEHEeHUs MyTeM 3a4epKUBaHWUA MpenblayLLmX
[aHHbIX U YKa3aHWs HOBbIX.

4.4 B x0fe BefeHWS NNYHbIX AeT B HUX MOMELLA0TCA B XPOHO/IOTMYECKOM MOpsaKe
rnocne AOKYMEHTOB, MOCTYMNMUBLLMX W3 NMPUEMHOA KOMUCCUMN:

44.1 KOMWMX MPUKA30B WM BbIMUCKM U3 NMPUKa30B B OTHOLLEHWM CTy[eHTa 3a BeCb
nepuog 06yyeHns: 06 WU3MeHeHUM (OopMbl 06y4YeHus, 06 W3MEeHeHMM OCHOBaHUA
06yueHus, 0 nepeBoje ¢ OHON 06pa3oBaTe/lbHOM MPOrpammbl Ha APYryro, 06 N3MEHEHUN
(hamunun (MMeHW, 0T4YeCTBa), 0 MPeLoCTaBNeHUM aKaLeMNUYecKoro OTrnycka 1 BbiXoga 13
HEero, 0 NMOOLLPEHNAX, B3bICKAHUAX, 06 OTYMCNIEHUN 1 [p.;

4.4.2. OpUrMHaNbI/KONUA  [OOKYMEHTOB, JIMYHble 3aABNEHUA  CTYLEHTOB ¢
Hag/1exallyMmn pesositoLmamMm, NOCNYXXUBLLME OCHOBaHMEM K M3[aHUI0 COOTBETCTBYHOLLMX
MPVKa30B.

4.4.3. Konus [OroBopa O LEeNeBOM 0OYyYeHWM W [OMOSIHUTE bHbIE COrMalleHns K
HEMY Ha CTYAEHTOB, ob6yuvarolmxcsi no o6pa3oBaTeNbHbIM MporpammamM CpPeaHero
npoeccnoHanbHOro 06pasoBaHus.

4.4.4 [OKYMEHTbl, XapakTepu3ytlowme JIMYHOCTb CTy[eHTa (XapakTepucTUKu,
npeLCcTaBNeHuns Ha  MOOLLpeHNe, KOMMM  [LOKYMEHTOB, MOATBEPXKAAOLLMX
HarpaxaeHne/nooLLseHme).

4.5 Tpn OTYNCNEHUN CTY[LEHTa B CBA3WN C OKOHYaHWEM O0OYyYeHUs B SINYHOE [efo
TaKXXe MoMeLLatoTCA:

451 OgvH 3k3emnigp forosopa 06 06pa3oBaHWM Ha  06y4YeHMe Mo
06pa3oBare/ibHbIM NporpaMmmaM BbICLLEr0o/CpejHero nNpoeccMoHaIbHOro 06pasoBaHus «
AOMOJTHUTE/IbHbIE COrNALLIEHNA K HEMY.

YKa3aHHble [OKYMEHTbl C LUeNbi WX akTyanm3auum XpaHATca Becb MNepuof
06y4eHns B OTAene [OroBOPOB M1aHOBO-(DMHAHCOBOrO YMpaB/ieHNA W nepefaroTcs B
oTZen no paboTe CO CTyfeHTaMW YNpaB/eHNs KaLpoB ANS MOMeLLEHUS B IMYHOE Aeno no
OKOHYaHWUM 06yYeHnst (OTUUCIEHUN) CTYAEHTA.

4.5.2 [JoroBop 0 LefeBOM 00yYeHUU (OpUrMHan WM Konus) U AONONHUTENbHbIE
COrNaLLEeHNs K Hemy.

YKa3aHHble [OKYMEHTbl C Le/bl0 OpraHusaumMy y4yeta [BWKEHUS CTY[EHTOB,
obyuvaroLmxca no JOrosopam O LeleBOM 00Y4YeHUM XPaHATCA Becb Mepuog o0y4veHus Ha
CTYAeHTOB, 0by4arowmxcs no obpasoBaTe/ibHbIM MPOrpaMMamM BbICLLEr0 06pa3oBaHUS B
OTAene [OMOSIHUTENbHON LEeMeBoil MOArOTOBKM, a Ha CTYAEHTOB, 0O6yuvarlolmxcs Mo
obpa3oBaTe/lbHbIM  Mporpammam  CpeAHero  npoeccuMoHanbHOro  o6bpa3oBaHWA B
TexHnKyme PIYTIC n nepefatotcs B 0TAeN no paboTe CoO CTyAeHTaMu YNpaB/ieHNs Kaapos
L1 MOMELLEHWS B JIMYHOE AEe/0 M0 OKOHYaHUWU 00y4eHns (OTYMC/IEHUWN) CTYAEHTA.



453. YdyebHaa KapTOuykKa CTyfeHTa, MOAMuUCaHHas fAekaHOM  (haky/bTeTa
(anpektopom TexHukyma PIYTIC).

4.5.4. 3a4eTHaa KHUXKa.

4.5.5. CTygeHYecKnin 6unet obyuvarowerocs nmbo 3asBneHune obydarowierocs 06
yTepe CTyfeH4YecKoro bunera.

4.5.6. OhopMNEHHbIN 06XOAHONM NUCT.

4.5.7. Konus foKkymeHTa 06 06pa3oBaHUM 1 0 KB/IM(MKALMK C MPUIOXKEHNEM.

4.5.8 [loKyMeHTbl (Konuu), NOATBepXXAatolime MnpaBo npebbiBaHUA MHOCTPAHHOIO
rpaxaaHuHa Ha TeppuTopumn Poccuiickoin depepauun.

YKa3aHHble [JOKYMEHTbl  XpaHATCA BeCb Mepuof 0b6yyeHus B  OTAene
MeX[YHapOAHON [eATeNbHOCTM  YHMBEpCUTeTa, T[fAe NpoBoauTcs paboTa No KX
06GHOB/EHMIO, NPOANEHMIO U NepefatoTcst B OTAeN NO paboTe Co CTyAeHTamu ynpaB/ieHus
KagpoB [NA MOCNEefyHOLWero XpaHeHus B JIMYHOM [efle M0 OKOHYaHuM 06y4YeHus
(oTumcneHun) crygeHTa. OTBETCTBEHHOCTb 3a Ha/iMuve LOKYMEHTOB, MOLTBEPXAAOLLMX
npaBo npebblBaHNA MHOCTPAHHOIO rpaxkaaHuHa Ha Tepputopumn Poccuitickon degepaumu,
BeCb nepuoj o00yyeHus CcTyfdeHTa (FONOBHOrO By3a), HecyT pabOTHWMKM OTAena
MeXAyHapOAHOW AesATeNbHOCTH.

4.5.9 BbINMCKM U3 NMPUKa30B 0 3a4MUCNIEHUKN, OTUUC/IEHMM, & TaKXKe O NPUCBOEHUN
BOMHCKOrO  3BaHWSA  CTyJeHTaM, OOy4yalolMMCA B  BOEHHOM  Y4eOHOM  LEHTpe
YHMBepcuTeTa.

YKa3aHHble [OKYMEHTbl XPaHATCA BeCb MNepuoj 06yyeHUs B BOEHHOM Y4eOHOM
LeHTpe yHMBepcuTeTa U MepefatoTcd B OTAen no paboTe CO CTyAeHTaMu Ynpas/ieHus
KaZlpoB A/19 NMOMELLEHNA B IMYHOE Ae/1I0 N0 OKOHYaHUN 00y4YeHns (OTYMCNEHUN) CTYAeHTa.

4.5.10 [oKyMmeHTbl, NoATBepXKdatowme ocobblii cTaTyc CTyfaeHTa (MHBaMAHOCTb,
pebeHOoK-cMpoTa 1 T.1.).

YKas3aHHble [JOKYMEHTbl OOHOBMAKOTCA €XErogHO Mo COCTosAHMIO Ha 01 OKTA6pA
(M 3aMeHAOTCA M0 OKOHYaHUWM CPOKa [AeiCcTBUA [JOKYMeHTa) BeCb Nepuog 00yyeHus
paboTHMKaMK  [eKaHaTa (hakynbTeTa, Yy4yebHOW  uyacT  TexHukyma  PIrYTIC.
OTBETCTBEHHOCTb 32 Ha/IM4Me B IMYHOM [efie CTy[eHTa AOKYMEHTOB, MOATBEPXAatoLLmX
ero ocoOblil CTaTyC HecyT pabOTHUKM [eKaHaTa (haKy/nbTeTa, YY4eOHOI YacTh TeEXHUKYyMa
PIrync.

4.6 Tlpn BOCCTAHOB/IEHWN B YUC/IO CTYAEHTOB /ML, pPaHee OTYUC/IEHHbIX W3
YH/BEpCUTETa, BeAeHMe C(OPMMPOBAHHOIO paHee JIMYHOTO fena MpPOAO/IKaeTCs.
CTyaeHYeCKniA 6UneT 1 3a4eTHas KHKKA OCTarTCA MPeXHUMU.

4.7 B cnyyae 3auncneHus B nopsigke nepesoga M3 Apyrovi 06pasoBaTtesibHOiM
opraHv3aumMmM B 4YWUCNO CTYAEHTOB YHuBepcureta/TexHukyma PIYTC nunyHble fena
(hopMmMpyroTCA B OTAesle No paboTe CO CTyAeHTaMU YNpaB/ieHUs KafpoB B COOTBETCTBUM C
HaCTOALLMM MOMOXEHMEM.



4.8 B cnyyae ytpatbl (nopun) NNMYHOroO Aena paboTHWKaMW OTAena no paboTe co
CTY[leHTam/ YnpaBneHUs KafpoB COCTaBNSeTCH akT 06 yTpate (Mopye) NMYHOrO Aena u
(hopmmpyeTca ay6nmkar.

4.9 OTBETCTBEHHOCTb 3a BefeHVe N XpaHeHWe NINYHbIX Aen CTYAEeHTOB B Mepuog ux
06yyeHMss B YHMBEpPCUTETE W A0 MOMEHTA nepefayn /INYHLIX [efl B apXMB HeCyT
pabOTHWKM 0TAeNa no paboTe co CTyAeHTaMU YrpaBfieHns Kaapos.

5. MopsaaoK XpaHeHUs NMNYHLIX AeN B 0TAene rno paboTe Co CTyAeHTaMU
ynpaB/ieHUs Kajpos

5.1 JlnyHble fena CTYAEeHTOB XpaHATCA B crneuuaibHO 060pyAoBaHHbIX LiKadax B
YCNOBUSAX, 06ecrneumBatoLLMX UX COXPaHHOCTb U MNPeAOXPaHsoWMX OT MNOBPEXAEHWUNA,
BPedHbIX BO3MAENCTBUI OKpyXatolled cpedbl (MblAM U COMHEYHOrO CBEeTa) U YTpaThl
[OKYMEHTOB.

5.2 VHhopmaumsa 13 IMYHOTO Aena CTyAeHTa OTHOCUTCA K MepCOHasIbHbIM LaHHbIM
W He MOXKET MepefaBaTbCA FPETbMM /IMLAM 33 UCK/IKOYEHMEM CNyYaeB, NPesyCMOTPEHHbIX
3aKoHoZaTe/NIb,CTBOM. JlOCTYyN K JIMYHbIM AeflaM Ha 3Tane TeKyLlero [enornpou3BOACTBa,
WMEIOT PEKTOP, NPOPEKTOpbl, ANPeKTop TexHuKyma PIYTIC, HayanbHWUK YynpaBneHWus
KafpoB, 3aMecTUTe/lb AMPEKTopa No y4debHoOW paboTe TexHukyma PIYTC, HavanbHUK
MepBoro otAena, paboTHWKW oOTAena no paboTe CO CTyAeHTaMW YnpaBneHWUs Kajpos,
OTBETCTBEHHbIE 3a BefeHMe /NYHbIX AeNl CTYAEHTOB Ha (haky/bTeTax, B TEXHUKYMe
PIrYTMC, paboTHWMKW, YyKa3aHHble B MpUKase pekTopa O [OMyCKe K MepCoHa bHbIM
[AaHHbIM.

5.3 Ha ocHOBaHUM MOTMBMPOBAHHOW CNYXeBHOI 3amMnUCKK C Pe30/oLMeil peKkTopa,
NpopeKkTopa, AupekTopa TexHukyma PIYTC MoxeT OblTb pa3spelleH [JocTyn K
MH(OPMALMM M3 NINYHOTO [efia UHBIM NILaM, a TakKe Mpy HaMyYMM COOTBETCTBYHOLLETO
MUCbMEHHOrO 3anpoca (4OKYMEHTOB Ha M3bATUE) B COOTBETCTBMM C 3aKOHOLATE/IbCTBOM
P® 0OMKHOCTHBIM YMOMHOMOYEHHbLIM NINLIAM.

5.4 Tepepaya NUYHBIX Aen BO BPEMEHHOE Mo/b3oBaHMe (paboTa ¢ AOKYMeHTamu
JMYHOTO fAena) BHe MOMELLEHNIn B KOTOPbIX XPAHATCH /IMYHblE fena, paspeluaeTcs B
NCKMIOUNTENIbHBIX Clydasax ¢ MUCbMEHHOro paspeLleHus pekTopa, npopekTopa. Mpu aTom
He JOMYyCKaeTCs MPOM3BOANUTL KaKme-nnmbo WcrpaeneHnUs B paHee CAeNaHHbIX 3anmcsx,
BHOCUTb HOBble 3anucu, W3bIMaTb W3 JIMYHOTO fefa WUMeroLMecs [LOKYMEHTbl Waun
BKNafblBaTb B HErO HOBbIE.

5.5 PaboTHuKamu oTfena no paboTe cO CTyfAeHTaMu ynpaBneHWUs KagpoB BefeTcH
XXYpHa/l BblgayM BO BPEMEHHOE MO0/Ib30BaHWe JSIMYHbLIX [efl CTYLEHTOB U [LOKYMEHTOB
NINYHOTO fena AN KOHTPONA UX CBOEBPEMEHHOMO BO3BpaTa.

5.6 B cnyyae BpemMEHHOro W3bLATUA [AOKYMEHTOB W3 JINYHOIO Jena B Hero
BK/MafblBaeTCA KONUA COOTBETCTBYHOLLErO akTa 1 KOMus U3bIMaeMblX JOKYMEHTOB.
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5.7 [JokymeHT 06 06pa3oBaHUKW, MNpPeAoCTaBNeHHbIA MNpU  NOCTYM/EHUN B
YHUBEPCUTET, BbILAETCA M3 NINYHOIO Aena nuly, OTYUCIEHHOMY WU OKOHUMBLLEMY
00yyeHuVe, a TakXke 0OydvaroLMMca Mo IMYHOMY 3asB/IEHUIO. B NIMYHOM fAene ocTaetcs
3aBepeHHas Konus AoKymeHTa 06 06pa3oBaHuu.

6. Mepefaya NNYHLIX eN Ha XpaHEHWEe B apXUB YHUBEPCMTETA

6.1 Tllpuem Ha [ONrOCPOYHOE apXMBHOE XpaHeHWe JIMYHbLIX [efl CTYAEHTOB,
OKOHUYMBLUNX YHUBEPCUTET WAW OTYMCNEHHbIX W3 YHMBEPCUTETa, OCYLLEeCTBIAETCA
paboTHMKaMW apxunBa yHUBepCcuTeTa.

6.2 Ohopm/ieHMe  NIMYHBLIX  Aen, MNepefaBaeMblX B apXMB  YHUBEPCUTETA,
OCYLLECTB/ISIETCA pabOTHNKaMK OTAena no paboTe co CTyAeHTamu ynpaBieHns KaLpos.

6.3 lNepesaya NMMYHBLIX AeN B apX1B YHUBEPCUTETA OCYLLECTB/ISETCA Ha OCHOBaHMU
aKTa u npunaraeMom K Hemy Onucu fen.

B KOHUe KaXJoro sk3emmnaspa OnuWcKM LUugpaMu U NPOMUCHI0  YKas3biBaeTCA
KOMMYECTBO (PAKTUYECKN MPUHATBLIX JIMYHBIX e, HOMepa OTCYTCTBYHOLUMX JIMYHbIX [en,
flaTa npvema-nepefadv MYHbIX e, CTaBATca noanucy paboTHMKOB apxmBa W oTAena no
paboTe CO CTyfleHTaMu YrpaB/ieHNs KaJpoB.

6.4 Tpn oTYMCNEHUN CTYyLEeHTa SIMYHOE [eN0 XPaHWTCA M0 MeCTy BeAeHUs U
NnepefaeTcs Ha apXMBHOE XPaHEHWE He paHee, YeM 4Yepe3 MATb SIeT Mocne 3aBepLUeHus
JMYHOrO fena B Ae/IoNpon3BOLCTBe.

JInyHble fena CTYAEHTOB, OKOHUMBLUMX O0O0y4YeHMe, NepefaroTcsi Ha apxXuBHOE
XpaHeHue He paHee, YeM 4yepes3 OAMH roj Noc/e 3aBepLUeHNs Len B AeNonpon3BOLCTBe.

6.5 JIMyHOe [eno HaxoAWTCA Ha XpaHeHUM B apxXuBe YHUBEPCUTETa B TeYyeHue
yCTaHOB/IEHHOI O CPOKa.

7. Bbljaya NMYHbIX en U3 apxuBa YHUBEPCUTETA BO BPeMeHHOe MNoJib30BaHue

7.1 JlnyHble f[ena BblJAKOTCA BO BPEMEHHOE MO0/Ib30BaHWE CTPYKTYPHbIM
nojpasfeneHnsam YHUBEPCUTETA Ha CPOK A0 10-Tn AHei.

MpofneHve YCTaHOBNEHHOrO CPOKa Bblgaun [en BO BPEMEHHOEe Mo/b30BaHue
[ONYyCKaeTca B 0COObIX Clyyasx C paspeLleHusi PeKTopa, MPOPeKTopa, HavasbHMKa
ynpasneHua fgenamu, no nMCbMEHHOMY MOATBEPXAEHWUIO NOMb30BaTeNss 0 COXPaHHOCTU
ngena. CpoK MOXeT 6blTb MNPOAJIEH MNOC/E O3HAKOM/IEHWA COTPYAHWKaMu apxuBa
YHVMBEPCUTETA C COXPAHHOCTbLIO fief1, HO He 6osiee OfHOro MecaLa.

7.2 JInuHble [ena BblAAKOTCA W3 apXMBa YHUBEPCUTETA C PerncTpaumeli B XypHane
y4eTa Bblauu fien B CTPYKTYPHbIe nojpasaenieHns YHUBepcuTeTa.

7.3 CocTosiHMe fen, BO3BpaLLaeMbIX B apXUB YHUBEPCUTETA MOC/E UCMO/Mb30BaHUS,
AO/MKHO ObITb MPOBEPEHO B NPUCYTCTBUM ML, BO3BpALLALOLLEro Aeno.



7.4 Tpu nepemMeLLeHUn NNYHBIX OeNn 3a npegenammn apxmsa YHUBEPCUTETA AO/KHbI
cobMmoaaTbCad  Mepbl  MPefOCTOPOXKHOCTM, HafeXHO 0b6ecrneymsarolie COXPaHHOCTb
JINYHBIX Jen.

B cnyyae BpeMeHHOro n3bATUA LOKYMEHTOB M3 JIMYHOIO [efia B HEro BKIaAbIBaeTCs
JINCT-3aMeHNTEeNb, NPU  U3BATUN [OKYMEHTa MOCTOAHHO - BK/1afblBAaeTCA KapTa-
3amectutens (MpunoxkeHne Ne 2), ofHaKO MpY 3TOM B SIMUHOM [efie CTyAeHTa Bcerpa
[l0O/KHA 0CTaBaTbCA KCEPOKOMUA M3bATOro AOKYMEHTa. Ha nncTe-3aMeHuTENe YKasbIBatoT,
Kako/ [OKYMEHT, KOMY 1 Ha Kakoe Bpems BblfaH. [0 BO3BpalleHUN JOKYMeHTa B [eno
JINCT-3aMeHNTESIb YHUUTOXKAETCS.

8. 3aK/HUYNTENbHbIE MOMTOXKEHUA

8.1 V3MeHeHUs u [OMOMHEHUA B HACTOSLLEE MPUIOXKEHWE MPUHUMAKTCA YYEHbIM
COBETOM W YTBEPXAKTCA PEKTOPOM YHUBEPCUTETA.

8.2 TonoxeHune o nuyHoMm faene ctygeHTa ot 10.08.2020r. npu3HaTh YTPaTUBLLUM
cuny.

PA3SPABOTAHO

HauanbHuK oTfena no paboTe co CTyeHTaMu

ynpaB/eHna Kagpos N.N. BopobuHckas
COINACOBAHO

HayanbHWK ynpasneHna Kagpos T.B. ®ucrokK

OTBETCTBEHHbI CEKPeTapb

MPYEMHOI KOMUCCUN B.W. leTpoBa
HavanbHMK HOPUANYECKON CNYXObl E.B. Oapacenus
HayanbHWK ynpasneHusa genamm T.M. KaHuHa
LVpeKkTop LeHTpa pasBuUTUA Kapbepsbl I".A. CaBYeHKO

HauanbHW1K oTAena MexxayHapo4HOM
[leATeNbHOCTU A.B. AKynnHun4yeBa



MpunoxkeHne Ne |

XPAHUTb MOCTOAHHO ®opma Ne 16

POCYKE/11OP
defepanbHOe rocyAapcTBEHHOE GHOIKETHOE
06pasoBaTe/IbHOE YUpeX/eHVe BbiCLLIEr0 06pa30BaHuns
«POCTOBCKUIA rOCYapCTBEHHbIN YHUBEPCUTET NYTEN COOBLLEHMSI»
(®rBEOY BO PIYTIC)

OuHoe, 3a04HOe 06yYeHMne
(NoAYepKHYThL)

YuyebHoe noapasaeneHme

JINUHOE AEJIO CTYOEHTA

Ne

daHnnnsA

Nwms OT4yecTBO

['of IrocTynncHus
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POCYXEJ1IOP
degepasibHOe rocyaapcTBEHHOE
OlOPKETHOE 06 pa3oBaTesib Hoe
yupexxaeHue BbICLLEro 0bpa3oBaHnSA
«PocToBCcKWUIA rocygapel BeHHbIN
YHUBEPCUTET NyTell COOOLLEHNA»
(PrBOY BO Pryric)

KAPTA-SAMECTUTEJIb JOKYMEHTA

Ne 1laMmeHoBaHUC [ata
n/n NOKYMeHTa Bblgaun

MpunoxeHwve Ne 2

Moanwuce
BblaBLLUero
[NOKYMEHT

Moanuce
NoSy4YmBLLEro
NOKYMEHT
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