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1.1. HacTosiuee MOJOXEHME OIpeNeNseT Ha3HAadeHue, LeNH, 3aJadd, QyHKImy,
T1paBa, OTBETCTBEHHOCTh U OCHOBHI JEATENHEHOCTH aIMHHUCTPATHBHO- YIIPABICHYECKOH
dJactu JIWTXKT —dunuanra PI'VTIC (nanee - AYY).

1.2. AJIMHHHCTpaTHBHO-yIpaBJ€HUECKas 49acTh  SBIACTCA  CIPYKTYPHBIM
roapazneneaueM JIMTXKT dunuana PI'YIIC, ocymecTBisomyuM  JOKyMEHTAIMOHHOE
U agMUHUCTpaTHBHOE obecriedeHre 3(Q(EeKTUBHOIO YyIPaBIEHHs TEXHHKyMa yepes
pPa3sBUTHE W TMOIAECPXKKY (YHKIMHA CHCTEM [AeJIOINPOU3BOACTBA U HH(OPMAIUOHHOTO
oOMeHa, perjiaMeHTall||, IeJIeTHPOBaHHUS ITOJTHOMOYHH U 00111eTO a IMIHUCTPUPOBAHUS.

1.3. TlonHoe HaMMEHOBaHUE CTPYKTYPHOIrO NOAPA3JEiICHUSA: aIMUHUCTPATUBHO-
yIpaBJieHYecKasi YacTh; COKpalleHHOe HauMeHoBaHue: AYU.

1.4. B cBoeit pestenbHocTH AVYU  pyKOBOJACTBYETCS  ICHUCTBYIOLIUM
3aKOHOAATEIbCTBOM, HOPMATUBHO-IIPABOBBHIMH aKTaMH YHUBEPCUTETa U TEXHHUKYMa,
HacTosuM Ilonoxennem.

1.5. AIMUHUCTPATUBHO-YIIpaBlieHUYeCKasl 4acTh MIOJYUHSIETCS B yCTAHOBIEHHOM
MIOPSA/IKE TUPEKTOPY TEXHUKyMA.

1.6. HemocpencrBeHHoe PYKOBOACTBO AeaTenbHOCTEIO AVYY  ocymectriser
JUPEKTOP TEXHUKyMa.

1.7.  Crpyktypa AYY cocTOUT u3: JUPEKTOp, 3aMECTUTEIh IOUPEKTOpa II0
aIMUHUCTPATUBHO-XO3SUCTBEHHON paboTe, 3aMeCTUTENh IUpeKTopa Mo yueOHOU
paboTe, 3aMecTUTENh AUPEKTOpa IO BOCIUTATENRHOW padoTe, IVIaBHBIM Oyxrantep,
PYKOBOJUTENH CTPYKTYPHBIX MTOAPA3ASICHUM.

- 1.8. Brlmeyka3aHHuble paOOTHHKKA HA3HAYAIOTCS Ha JIOJDKHOCTH U OCBOOOXKHAr0TCs
OT 3aHHMAaeMbIX HODKHOCTEH MPHKa30M JUPEKTOpa TEXHHKyMa B COOTBETCTBHM C
neFICTBonmHM 3aKOHO1aTe/IbCTBOM PD.

1.9. KBanudukauronnsie TpeOOBaHUs, (YHKIMOHAIbHBIE O0S3aHHOCTH, IpPaBa,

OTBETCTBEHHOCTD 3aMeCTUTENICH AUPEKTOPA, I''ITaBHOTO 6yxranTepa u pYKOBOI[I/ITeHCﬁ



CTPYKTYPHBIX ITOAPA3[ENeHU perllaMeHTUPYIOTCS JODKHOCTHBIME WHCTPYKIIHIMH,
YTBEPKIAEMBIMU JUPEKTOPOM TeXHHUKyMa. C IOMOULIBIO NOJKHOCTHBIX HHCTPYKITUM
PEryITUPYIOTCS B3aUMOCBS3U MEX Yy HallPaBJICHUAMU, [IOAPa3/IeIEHUAMH U OTAEITLHLIMU
COTPYHUKAMH.

1.10. Cotpynaukun AYY pyKOBOJAAT BCEH ACATENBHOCTHIO TEXHMKYMA, HECYT
IIePCOHANTBHYIO OTBETCTBEHHOCTD 3a CBOEBPEMEHHOE U KaUECTBEHHOE BO3JIOKEHHBIX Ha
HUX 33]a4.

1.11. CtpykTypa ¥ wraTHas 9rcieHHocTh AYY cOrnacoBbIBaeTCs ¢ JUPEKTOPOM
TeXHHKyMa C yd9eToM cremuduky, o6bemMoB pabor u yreepknaercs ®I'BOY BO
PI'VIIC.

1.12. AVYY ocyiecTBisieT CBOIO AEATENBLHOCTh BO B3aUMOLCHCTBUU C APYTUMHU
CTPYKTYPHBIMH IO/Ipa3ieICHUSIMU TEXHUKYMa, a TAKOKE B [IPEAEIIax CBOEH KOMIIETEHITMI

CO CTOPOHHHMHM OpraHu3alvsIMH.

2. llean 1 3aa4 AIMHHUCTPATHBHO-YIIPABJIEHYECKON YaCTH

2.1. OcHoBHoM nenpto AYY siBrsieTcss OpraHU3aIllMOHHOE, CBOEBPEMEHHOE U B
MOTHOM 00BbeMe PYKOBOJCTBO BCEMHU HAIPaBIEHUSMH OESITENbHOCTH TeXHI/IKyMa,
KOHTPOJb HCIOJHEHHWS TOOYWHEHHBIX WM pabOTHUKOB CBOMX JIOJI)KHOC’TH‘BIX
00SI3aHHOCTEH.

2.2. OcHosHEbIe 3agaun AYY:

AIMUHUCTpaTUBHO-yTIpaBiIeHYeckass 4YacTh HeoOXojauMa [pexae BCero s
yIlpaBJieHUs opranusamnuei. Ee 3anaqun:

- VYipasinenue. AIMUHHACTPAaTUBHO-YIIPABIEHYECKUM II€PCOHA] PYKOBOAUT BCEM

IPOUCXOAAIIMM B yUpexaeHUM. Takue paboTHUKHM 00s3aHbl OpPraHW3OBHIBATH BCE



KU3HEHHO HEOOXOAWMEIE Ipolecchl Uil obecliedeHus (GyHKUMOHUPOBAHHS
OpraHU3aIH.

- Kounrposns. 3ana4ya Bcex pyKOBOAMTENEH - 00ecTieduBaTh 3P QEKTUBHBIA KOHTPOIE 32
nonqnﬁeHHHMH corpygHukamu. Kpome »3rtoro, pabOTHUKH anMHHHCTpaTHBﬁéro
[EpPCOHAJIa KOHTPOIMPYIOT U IPYTHE aCIeKThI JeSTEIbHOCTH YUPEKACHHUSL.

- Opranwuzaiys Tpyaa. Opranusalys Tpyia — 3TO CO3/IaHHe ONTUMANIBHOM CTPYKTYpEI
ynpaBJIéHI/m. Pyxosomutens mnondupaer pabOTHUKOB Ul KOHKPETHOM paboThl,
OENeTupysd UM 3aflaHds HIIM TOJHOMOYMs, JMOO0 IIpaBO MCIOJB30BaTh PECypChI
YUPEXKTSHUS.

- MoruBanua (akTuBu3auus). MoTuBanus (akTHBU3AIWsI) - 3TO COBOKYITHOCTB
METOJOB, CTUMYJIPYIOIUX PAaOOTHUKOB K Haubonee 3¢ dhekTuBHOHN padorTe.

Pemas 3Td 3a1ayd, agMHUHUACTPATUBHO-YNPABICHUYCCKHHA TNEPCOHAN O0OecrieynBaeT

3¢ PEKTUBHOCTD JEATEIHHOCTH YUPEIKICHIS.

3. OcHOBHbBIEe PYHKIMH aIMHHHCTPATHBHO-YNIPABJIeHYECKON YaCTH

3.1. Pabota co CTOpPOHHUMH OPraHH3ALUIMH.

3.2. Ilon6op kaHAWIATOB HA BAKAHTHEIE JOJKHOCTH.

3.3, Iony4yeHne u pacCMOTpPEHHE ITOCTYIAIOIHX B TEXHUKYM JIOKYMEHTOB M MHBIX
HH(bopMauHOHHﬂx MaTepHalloB (MUMCeM U T.II.) TI0 CBOEMY MPOMUIIO JeSTeILHOCTH,
HanpasJIEHUE B paboTy MO/Apa3ieIeHUsIM.

3.4. CBoeBpeMEHHOE BHECEHHE HM3MEHEHHH ¥ MOMONHEHWN B HOPMATHBHEIE U
JIOKaJbHbIE aKThI, OTHOCAIIMECS K HESITEIBHOCTH BCEX MOApPAa3/eieHUi TEXHMKYMa, a
TaKXKe MPEJIOKEHHS 110 UX OTMEHE, B CBSI3U C UX HEAKTyaIbHOCTHIO.

3.5. OcymectBienye B Hpefenax CBOUX KOMIIETEHIMH (YHKIWHK yHOpaBieHHs
(TUIaHUPOBaHMs, OPraHM3alMH, MOTHBALWK, KOHTPOJsA), NPUHATHA pEIICHHMH,

00513aTeIBHBIX VIS BCEX PabOTHUKOB TEXHUKYMA.



3.6. -IlepcrieKTUBHOE ¥ TEKYIIEE IUIAHMPOBAHUE JEATENBHOCTH TEXHHKYMa,
IIOATOTOBKA IPHKA30B, DPACIOPSOKEHHWM M MHBIX JOKYMEHTOB, KACAFOIIMXCS
Bd3J1<_)§KéHHLIX Ha HUX 337139 ¥ QyHKITHH.

1 3.7. IIpunaTre HeOOXOAUMBIX MEp ISl YIy4IIeHUs] MaTepUaIbHO-TEXHUYECKOTO U
WHPOPMAIIMOHHOT'0 OOecTeyeHUs, YCIOBHUHA TpyZa, MOBHIIMIEHHs NPO(ecCHOHaNbHOM
IOATOTOBKU PabOTHHKOB.

3.8. OcymecTBiieHre KOHTPOJISL HaJ BEIIONHEHUEM (DYHKIHIA, BO3IOXKEHHBIX HA
OCTAJIBHBIX COTPYIHHUKOB, a TaKXe PEryJUpOBaHUe UX AeSITEIFHOCTH.

' 4. IlpaBa aJMHHHUCTPATHBHO-YIPAB/IeHYECKOH YacTH
AYY B Llensax ocymecTBIEHNs BO3JIOKEHHBIX Ha Hee 3a7ad U QYHKIIMH UMeeT IpaBo:

4.1 naBaTh pa3bsICHEHMS U yYKa3aHUS CTPYKTYPHBIM MMOJpa3aeNeHISIM TEXHUKYMa
II0 BOIIpOCaM, OTHECEHHBIM K KomrieTeHInu AYY,

4.2. BHOCHTH IPENIOXEHHs II0 COBEPIIEHCTBOBAHHIO (OPM W METOIOB PabOTHI
AVYY 1 TexHUKYMa B IEJIOM;

43. OCYIIECTBIIATE B IIpeAeNIax CBOEH KOMIIETEHIIMM MPOBEPKY U KOOPIHHAIUIO
JEeSATENIbHOCTH CTPYKTYPHBIX MOAPA3ACIICHUH, 10 pe3yNbTaTax MpoOBEPOK OKJIa/[BIBATE
JUPEKTOPY TEXHUKYMA,

4.4. y4acTBOBaTh B IOJAOOPE M PACCTaHOBKE KaAPOB IO CBOEMY NPOGHIIO

OESTEIBbHOCTH,

4.5. BHOCUTB IIPEIUIOKEHUS AUPEKTOPY TEXHUKYMA I10 MTOOMIPEHHIO ¥ HAJI0KEHUIO

B3BICKaHHY Ha PaOOTHUKOB TEXHHKYMaA.

5. OTBeTCTBEHHOCTD

AI[MI/_IHI/ICTpaTI/IBHO-yr[paBJ'ICH‘-IeCKaSI Y4acTb HECET OTBETCTBEHHOCTE:



5.1. 3a HeHUCHONHEHWe WM HEeHaJJeXxalllee BEITIOJHEHUE QYHKIU,
IIpeayCMOTpPEHHEIX HacTosuM [lonoxenuem;

5.2. 3a IIpaBOHApYILICHHS, COBEPIICHHBIE B IIPOLIECCE CBOEU JESTENBHOCTH B
NOpsAJIKE, YCTaHOBJIEHHOM e CTBYIOIUM 3aKOHOAATENLCTBOM PD;

5.3. 3a mnpuuYHHEHHe ylepba TEeXHUKyMa -— B MOPSAAKE, YCTAHOBJICGHHOM
JIEUCTBYIOIAM 3aKOHONIAaTENHCTBOM PD;

5.4'. 3a HeCOOINIIoIeHVE TIPaBUJI M HOPM OXPaHbl TPyJa U TEXHUKHU 0e3011acHOCTH,

IIpaBUJI BHYTPEHHETO pacnopsiaKa paboTHHUKOB,

6. BsauMooTHOIIEHNS
6.1. AIMHHUCTpaTHBHO-yIIpaBlieH4YecKas 4YacTh B IIpoliecce pPaboTHI
B3aHMMOJENCTBYET CO BCEMH CTPYKTYPHBIMH IOJpa3/ielIeHUsIMU TEXHHKyMa,
OpraHM3alisMU U YYPEXKIECHHUSIMHU [0 BOIpOCaM JEATEIbHOCTH, AJISI PEIIeHHS

3a71a4 ¥ QYHKIHH, TpeyCMOTPEHHBIX HACTOSINKUM [1oI0XKeHHEM.

7. 3akMI0YHTETBHBIE NMOJI0KEeHHS

7.1. Bce m3MeHeHUs U JONOJHEHWsI B HacTosilee [lonoeHHe TPUHUMAIOTCS

Coserom Punuana u yrepxaatorcs gupekropom JInTKT — dunuana PIVIIC.
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